CASA/GAL Activity Application Form Instructions
Thank you for your willingness to share your expertise!  In order to best determine whether your activity will be posted on our site contributions will be evaluated for variety, content, general applicability across the network, and format of the workshop.

Please fill out the application form:  (Save this form on your computer and fill in.  Doing this will enable you to increase row size so all information will fit)
	Title of Activity: 



	Developed by: (the person/people who developed this particular training.)


	Based on Material from: (if you are basing your material on another source we ask that you include written permission from them (Appendix A))


	Audience: (circle all that apply)
· Experienced CASA/GAL Volunteer

· New CASA/GAL Volunteer

· Other: _________________



	Goal of Activity: (general results desired after activity)


	Learning Objective: (a measurable outcome the learner gains as a result of the activity)


	Notes to the facilitator: (these are instructions to the trainer that explains how training should be delivered. This also could be any special advice to facilitators for the topic if needed)


	Materials Needed: (ex: flip chart, VCR. If a particular video, book etc is needed please include instructions how to obtain).


	Outline of Activity: (give specific instructions of how to deliver training.  Please identify each step as anchor, content, application or future use.  Also please identify visual, audio or kinesthetic)


●Credit will be given to the person/program submitting the continuing education workshop.   By contributing, you are agreeing to the use of the material, content, and handouts by the National CASA Association and its member programs.

● If we do use your activity we will be asking you to fill out a permission form for you to sign.
●All contributions may be edited for clarity and content.   

●Please put your name, program name and title of activity on each page as a header or footer.

●Remember to attach Appendix A to your application if need be.  
●If we do accept your training we will post your name and contact information in case local program trainers have any questions regarding your activity. 

●Please remember to include your contact information so we can in touch with you if we have questions.

Thank you for your ideas.  If you have any questions regarding this process please contact Rebecca Grossman at 800-628-3233 ext 239 or Rebecca@nationalcasa.org.

