COURT REPORT INSTRUCTIONS
1. Print these instructions or have them open in a separate window on your computer to refer to. Prompts and instructions are in italics within the body of the report below. Please use a blank Court Report Template (without instructions) for your actual Court Report. (Request this from the CASA office if you don’t already have it.) 
Prior to starting your report, read the “Tips for Writing a Court Report” “Court Report Editing Checklist” documents. 
2.  Enter the appropriate information on your Court Report Template. Save it to your home computer as a Word document. 
3.  After completion of your court report, please submit it via email attachment as a Word document to your Peer Coordinator [PC] if you have one or to your Program Supervisor [PS]. This draft court report is due to your PC/PS three weeks prior to the scheduled court proceeding. 
4. Your PC/PS  may make changes that he/she feels are in the best interest of the child, for clarification, to maintain consistency of the CASA Court Report, or to correct grammatical or spelling errors. Inform your PC/PS the best way to contact you during this time.
5. When you and your PC/PS agree the report is complete, your PS will finalize and distribute your report to the court and all legal parties to the case. 
THIS REPORT IS OF A CONFIDENTIAL NATURE FOR THE BENEFIT OF THE COURT AND MAY BE DISTRIBUTED ONLY TO PARTIES TO THE PROCEEDINGS.

Italic writing after headings is an examples or suggestions for that section
COURT APPOINTED SPECIAL ADVOCATE REPORT:





(CASA Name, First and Last), CASA
Appointed:  Date the CASA was appointed to this case
Report Date: Date the CASA signs the final report. To be entered by the PS
Hearing:  Hearing type. Check the Court Notice 


Dispositional Review 


Permanency 
Date:  Date of hearing (12/2/14)
Time: Time of hearing
IN THE MATTER OF:






Child’s Name first and last
  DOB:  Child’s date of birthCourt case #, 00-000J-01      CASE #: 
CHILD’S ORIGINAL REMOVAL DATE, CURRENT PLACEMENT& LENGTH: 
Include the following: 
When the child was placed in care and from whom they were removed. 
The child's current living situation. If foster care, is it a relative or non-relative home?
Length of time in this home 
The total months the child has been in care since birth.

CONCLUSIONS:   
For a Dispositional Review Hearing:  The focus should be on the child’s health and developmental progress, school progress, and services they are getting or still need, progress the parents have made in their services and other services they may need.  Does the CASA volunteer believe the child’s current placement is appropriate?  
For a Permanency Hearing:  The focus is on whether you agree or disagree with the DHS case plan to either Return to Parent, ask the Court for an extension or ask the Court to move to the Alternate plan (adoption, guardianship, or APPLA), and state why you agree or disagree. Use facts and quotes from other sections (History, Current Situation, Child and Parents updates) in your report to support your opinion.   Keep in mind the focus is child’s safety, minimum community standards, the Oregon Safety Model (OSM) and meeting  a child’s basic needs. For example, if parents feed their child “unhealthy” snacks, this would not be an appropriate topic unless the child was diabetic or had some other serious health issue. Talk about the parents’ progress or lack of progress in services and whether they are demonstrating skills learned. 
Use first and last name when identifying parents, then use “Ms. Mrs. or Mr. and their last name” consistently throughout the report at the beginning of paragraphs  and sentences and the he or she can be inserted when appropriate.
Use the child’s “first and last name” at the beginning of the first paragraph and indicate if he/she has a preferred nickname. Their first name or nickname can then be used when talking about the child throughout the report.
Standard date format: Use “1/6/14” throughout the report. When referring in general terms to a time period, writing out the month and year(Child’s first and last name) commitment to DHS should be vacated.in a narrative format is acceptable.  For example: “January 2015”
The “conclusion” section is the only area in the court report where CASAs can include their personal opinions. These need to be objective opinions based on the facts taken from one or all of the sections of this report.

The “conclusion” section is also where you support what you put in the “Recommendations” section below. For example, if you are asking for a service for a child in the Recommendations section, briefly explain why you’re asking for this in the Conclusions section. If you’re asking for an extension, explain why. 
RECOMMENDATIONS:
 For Dispositional Reviews or Permanency Hearings, keep the same number order and format. Keep it brief! If you need to explain a recommendation put it in the conclusion. See recommendations format below for requesting a closure of a case below.
1. (Child's first and last name) should remain a ward of the court and committed to DHS.
This recommendation is in every report unless the court is dismissing the wardship and/or the commitment to DHS is being vacated.
2. Placement of (child's first and last name) should ….  
Continue in permanent foster care with his paternal grandfather or relative foster care; 
Continue in the current foster home
Be in the care of his mother/father(names)
3. Visitation:

Mother: state what you think visitation should be; times per week/month/supervised or unsupervised
Father:  state what you think visitation should be; times per week/month/supervised or unsupervised

Other:  sibling visits, or visits with others. If none, delete this line.
4.  Services (child's name first and last) needs to have arranged by DHS:

Be brief and list the services. 
1. Counseling

2. EC Cares Evaluation
3. Etc..
5. Services the parents need:   
For Mother: (Mother’s Name…Mrs., or Ms. and last name) 
List all court ordered services not yet completed and any other services recommended from evaluations.
1. Individual Counseling

2. Parenting Classes

3. Drug and Alcohol treatment

Etc..

For Father:  (Father’s Name…Mr. and last name)
List all court ordered services not yet completed and any other services recommended from evaluations
1. Individual Counseling
2. Parenting Classes

3. Domestic Violence classes

Etc…

6. The Court should change the plan from “Return to Parent” to (insert change of plan)
Use this additional recommendation only when you would like the Court to change the plan from “Return to parent” to:

 “Adoption”; “Guardianship”; “Another Permanent Planned Living Arrangement (APPLA)”; or “Permanent Foster Care”.  
      7.  Next court hearing should be in____ (insert number of days, e.g. 30 days, 60 days, 90 days or 6 months or 1 year) 
RECOMMNEDATIONS: 
Use these recommendations when asking the Court to close a case.
1. (Child’s first and last name) wardship to the Court should be dismissed and the DHS commitment should be vacated 
*If the Physical Custody is not resolved between the parents the court may vacate the DHS commitment if there are no safety threats in the home and continue the child as a ward of the court until the custody is resolved. If so you would use the following recommendations:
1. (Child’s first and last name) wardship to the Court should continue until the Custody Order is resolved. 


2. (Child’s first and last name) commitment to DHS should be vacated.
CASE HISTORY:  
If this is your first CASA court report for a Dispositional Review give a brief overview of the history.

If this is the first CASA court report for a Permanency Hearing on this case, give a thorough history which includes factual information about what brought the child (ren) into care and any prior Child Welfare history on the family. You need to use dates and name the source the information came from; for example: “According to the DHS Protective Custody Report dated 1/5/15 the child (list first and last name) was taken into substitute care on 12/30/14 due to neglect by Ms.(list mother’s last name).
In subsequent reports, keep the case history section brief, perhaps one or two  short paragraphs summarizing the prior lengthy history and  also note:  for a more complete history please refer to the CASA report dated (month/day/year).  If you like you can list more than one date.
CURRENT SITUATION:

This is a brief update of the case since the last court hearing. Things to include in this would be a general family update (that may not fit in the child or parent update sections because in those sections the focus is on the individual), child/parent visits, events that include more than one family member, etc. Example:  The children were returned to their mother last month; explain how the transition went.
UPDATE ON CHILD:  
State the child's first and last name and age at the beginning of the first paragraph on that child. If there is more than one child, address each child in separate paragraphs within this section. At the beginning of each paragraph describe the child to the Court, including positive attributes. 
Based on the information/facts you have gathered, observed and reviewed address the following in each child's paragraph (noting where the information was gathered from and generated by whom, using professional's quotes when appropriate, but do not use teacher or foster parents names):
Attachment to family members and/or foster family

How has this child been affected by the abuse/neglect?  

Is the child developmentally on track or delayed? 
Is there a CANS evaluation? What is the child's supervision plan?

Are there other evaluations or assessments? 

What are the risks for this child, current and future?

 Services the child is engaged in and what the providers say.

Is there school information to be shared, such as, attendance, grades?

Is the child on an Individual Education Plan (IEP)?

How does the child respond to their parents during visits?

Share the child’s Medical/Dental/Mental Health information.

What does the child want the court to know?
Have you visited the child in the home and other places (how many times since the last hearing and list places you have seen the child face to face)
MOTHER’S PROGRESS: 

(Mother’s Name: Mrs. or Ms. then first and last name)
Include the following in paragraph form: 

Use current factual information about the mother’s progress from her service provider reports. What do the service providers say about her? Use quotes.
What is the mother's compliance with the court orders?
Were there any UA's requested by the Court or DHS? If so, what were the results?  Include dates.
Is there a psychological evaluation? What is the diagnosis? What are the recommendations for her? Use quotes from the evaluation with dates.
In general how are the visits with her children? How often does she see the children? Is she demonstrating appropriate parenting skills she learned in classes? What is the attachment/bond between her and the children? Use quotes from the DHS case notes regarding visits with dates they occurred.
The CASA should include their direct observations of visits if pertinent.  

Do the providers (counselors, parent trainer, teachers…etc.) believe that this mother is able to meet her children's particular developmental and behavioral needs?  If not, what other services does she need in order to parent her children?

 

Is the mother employed?


Does the mother have safe and stable housing?

What type of support system does the mother have in place to assist her in parenting her 
children?
FATHER’S PROGRESS: 

(Father’s name: Mr. then first and last name)
Include the following in paragraph form: 

Use current factual information about the father’s progress from in his service provider reports. What do the service providers say about him? Use quotes.

What is the father's compliance with the court orders?
Were there any UA's requested by the Court or DHS? If so, what were the results?  Include dates.

Is there a psychological evaluation? What is the diagnosis? What are the recommendations for him? Use quotes from the evaluation with dates.
If he is having visits, in general how are the visits with his children? How often does he see the children? Is he demonstrating appropriate parenting skills he learned in classes? What is the attachment/bond between him and his children? Use quotes from the DHS case notes regarding visits with dates they occurred.

The CASA should include their direct observations of visits if pertinent.  

Do the providers (counselors, parent trainer, teachers…etc.) believe that this father is able to meet her children's particular developmental and behavioral needs?  If not, what other services does he need in order to parent his children?

 

Is the father employed?


Does the father have safe and stable housing?

What type of support system does the father have in place to assist him in parenting his 
children?
SUBMITTED BY VOLUNTEER COURT APPOINTED SPECIAL ADVOCATE

This line is for the CASA volunteer signature
         This line is for the date the report is finalized
_______________________________                       

____________________

(The CASAs first and last name goes here), CASA                           

 Date (only put word “Date”)
CASA of Lane County

174 Deadmond Ferry Road

Springfield, OR 97477

PERSONS CONTACTED FOR THIS REPORT:  (Only list people you actually contacted for this Court report and keep this formatting)
(Child’s name
)

Child

(Father’s name)

Father

(Mother's name)

Mother

(Attorney’s name)

Attorney for Child 

(Caseworker’s name)

DHS Caseworker 

(Provider’s name)

Service provider

----------(leave blank)

Teacher
----------  (Leave blank)
Foster Parent

RECORDS REVIEWED FOR THIS REPORT: 
Examples:

DHS Case file

Court Records

Psychological evaluation of child and or Parents by Dr (Name)….dated 10/4/15
CDRC report dated 4/7/15
School Records
 Include everything reviewed not just what was cited.
ATTACHMENTS:   
List pertinent documents you want to attach to support your position.

Psychological evaluation for the mother (use Ms. and last name) dated 1/1/15

Child’s first and last name report 
(Delete “ATTACHMENTS” heading if no attachments are used)
COPIES TO BE DISTRIBUTED TO: (keep formatting below)
Attorney’s name, Children’s Attorney

Attorney's name, Father’s Attorney

Attorney's name, Mother’s Attorney
Caseworker's name, DHS Caseworker
Assistant Attorney General’s name, Department of Justice 
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