Adding a Hearing to a Group Record V4
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1. On the Main Menu click on
the Group/Child Information
Button

2. On the Group Finder
screen click on the Search
Active Groups button.

(In Order to add a Hearing,
you must have added a
child, group and petition
information to your COMET
database)

3. Select a group a from the list
of Groups highlight and
double Click
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Go to the Involves tab to connect each child to this hearing. On the Involves tab select the Child and Petition
Mumber involved in this hearing.

1. On the Group Information
>screen click on Hearings Tab
Information screen click on
New button on hearing screen.

2. The Quick Add Hearing
Screen opens

You must fill in the Hearing
Date (Red Asterisk) in order to
add a hearing. 'You can enter
location, status, docket number,
affiliate a judge, Hearing Type,
and involved family members.
In order to affiliate a child and a
volunteer to hearing you must
select a Petition from the

dropdown list Click OK

Click on GoTo button to enter
Hearing Information screen of
hearing just entered.

Select Volunteer Input to button
to enter Volunteer information
as it pertains to a hearing.




