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There are two main kinds of third-party fundraisers:

1. A group or individual can host an event or sponsor an activity and make your program the beneficiary.
(Example: An organization hosts a golf tournament and gives your program a check for the net profits.)
2. Your program can "piggy back" on an existing event, adding a third-party fundraising element, and receive the income produced from that element.

(Example: A city has a walkathon and the sponsor offers participants the opportunity to get pledges for your program.)
We encourage you to ask all individuals and organizations to follow these guidelines when fundraising on behalf of CASA for Children programs.

· We ask that you do not organize a third-party fundraiser that includes lotteries, gambling, fortune telling, and raffles/drawings without first understanding legal requirements in your state.

· CASA for Children does not insure any third-party event or fundraiser. Any third-party event that requires any type of license or proof of insurance should first be discussed with and approved by your executive director, board or legal counsel.

· Programs should not solicit money for a third-party event and have checks made payable to the third party. Checks must be made payable to your program (and be added to the proceeds received after the event).

· The third-party event fundraising activity should be one that does not conflict with the cause, mission and values of CASA for Children.

· Any use of the CASA name and logo in promotional materials should adhere to current graphic and brand standards. Contact National CASA communications staff with any branding questions.
· A third-party fundraiser should not conflict with an existing CASA for Children event.

Attached is a sample agreement for a third party fundraising event. It is not intended to take the place of professional legal advice.
SPECIAL CAMPAIGN PROPOSAL AND AGREEMENT

The purpose of this Special Campaign Proposal and Agreement is to confirm the understanding between [CASA Program Name] and__________________________ (“Sponsoring Organization”) regarding the fundraising event to be conducted by Sponsoring Organization to benefit [CASA Program Name].

1. Organization Information:
Name of Organization:


Address:


City: 
State: 
Zip Code: 


Contact Person/Title: 


E-Mail: 
Phone:


2. Event Information:
Name of Event: 

Date(s) of Event: 

Location of Event (city and venue): 
Description of Event: 
How will revenue be generated?

Is [CASA Program Name] the sole beneficiary of your event? If not, who else is benefiting?

What participation or resources, if any, do you request from [CASA Program Name]? (Please note, we do not share or sell any donor information.)

Will you be serving alcoholic beverages at the Event?

3. Publicity:
Do you plan to publicize the Event?

If so, how?

Will you want to use the [CASA Program Name] logo?

4. Budget Information:
Anticipated total revenues: $___________
Anticipated total expenses: $___________
Anticipated total donation to [CASA Program Name]: $___________
5. Terms and Conditions:
Sponsoring Organization agrees to provide [CASA Program Name] proceeds from the Event within thirty (30) days after the Event.

Contributions will be accompanied by an accounting of donations. Sponsoring Organization shall seek approval by an official of [CASA Program Name] if for any reason there is a delay in compiling this information or disbursing funds.

Sponsoring Organization represents to [CASA Program Name] that (a) it will comply with all applicable laws during the planning, promotion, and conduct of the Event and (b) all necessary insurance, licenses, registrations, filings and permits will be obtained and will be in force. (A copy of such relevant documents shall be submitted with this proposal).

Any and all advertising and promotional materials to be used in support of this Event must be submitted to [CASA Program Name] for its review and written approval prior to production. Sponsoring Organization may not use any trademarks, service marks, logos, or other property of [CASA Program Name], its affiliate programs or the National CASA Association in any of its advertising or promotional materials without prior written approval.

All collateral material relating to the Event must specify at the point of solicitation that: (a) [CASA Program Name] is the benefiting organization; (b) written information about [CASA Program Name] is available by calling [Phone Number] and (c) the actual or anticipated proceeds will benefit [CASA Program Name].
Sponsoring Organization agrees to indemnify and hold harmless [CASA Program Name], its agents, its affiliate programs and the National CASA Association from any and all third-party claims made in connection with this Event, and from any and all claims relating to purchases made by consumers from Sponsoring Organization as part of this Event.

Each party will forward to the other any complaints and responses to complaints, or comments it receives relating to this Event.

Nothing in this document shall be construed to authorize Sponsoring Organization or any of its employees or representatives, to act as an agent of [CASA Program Name].
Thank you for your support!

PROPOSED BY:
APPROVED BY:

_____________________________
______________________________

NAME:
[CASA Program Representative Name]
TITLE: 
[Title]
ORGANIZATION:
[CASA Program Name]
DATE: ______________________
DATE: _______________________

Instructions:

Please fill out the Special Campaign Proposal and Agreement (with attachments if applicable) and return by email, mail or fax to:

[CASA Program Name] 
Attn: [Contact Name]
[Address]
[email]
[Phone #] DIRECT

[Fax #] FAX

National Court Appointed Special Advocate Association

CASAforChildren.org


